MEMORANDUM: 


May 26, 1976 


TO: Mr. Jim Carter 
Denton Housing 

FROM: Community Ethnic Relations Board (CERB) 


The following is a suggested list of requirements the Community Ethnic 
Relations Board feel is essential in the establishment of a permanent office 
staff employee. It is our hope that your office can provide this Board with 
the following services. 

1. Provide clerical support (approximately 20% of the time - 8 hours 
a day, 5 days a week). 

a. Record all CERB complaints; categorize complaints; transmit 
complaint to a member of the CERB for handling or to another 
DCC office if the complaint is not ethnic related; type the 
CERB member’s action report; and file the report for future 
use. 

b. Type a monthly report of CERB activity - submitting the report 
to CERB Secretary, Gloria Pruett. 

c. It would be most helpful if this employee was bi-lingual. 

2. Provide office space. 

3. Provide office equipment. 

4. Provide telephone service. 

5. Provide supervisory responsibility to the clerical staff employee. 

6. The CERB feels that this employee should be a liaison between this 
Board and the DCC in view of the interactivity of the various 
organization of DCC. This employee should be knowledgeable about 
all DCC areas of responsibility. 

CERB is requesting $450.00 for printing and office supplies and $400.00 for 
postage for the upcoming year. In addition to the $850.00 stated above, what 
amount do you feel will adequately provide the CERB with the much needed clerical 
support for the upcoming budget year? 

We would like to submit our complete budget to the City Manager’s Office by 
June 3, 1976 in order that it can go on the Council's agenda for the upcoming 
June 15 meeting. 


